Job Description

Title: 

Receiver 

Department: 
Day Warehouse 

Reports To: 
Manager, Day Warehouse 

Hours: 
40 hours per week 

Responsibilities: 
1. Multi-task by handling multiple trucks at one time.  

2. Ensure that drivers and lumpers know proper unloading procedures.

3. Unload palletized trucks as time allows.  

4. Verify all paperwork and bills of lading against purchase orders for exact data.
5. Monitor quality of pallets; properly discard/store damaged pallets.

6. Check product quality, separation and temperatures before accepting.  Ensure that product is refused/returned when it does not meet required standards or is damaged.   Ensure that code dates are acceptable.  
7. Track and record all product returns.

8. Ensure that pallets are securely wrapped for safe handling and properly labeled.

9. Collect signatures or initials from drivers for any changes made to bills of lading.

10. Ensure that code dates are acceptable. 
11. Report item discrepancies (pack size, quantity, etc.) immediately.
12. Verify that no company-owned equipment or product is left on the truck. 
13. Maintain a clean dock area, free of debris.
14. Complete equipment check list at the beginning and ending of each shift for assigned equipment. 
15. Follow all safety and HACCP procedures and the FIFO policy.
16. Assist runners to insure smooth movement of product from dock to aisle. 
Required Skills: 
· Capable of operating pallet jacks safely and properly

· Ability to multi-task effectively

· Attention to accuracy and detail

· Punctuality and reliability and grace under pressure
· Excellent communication skills, both written and verbal
· Capable of basic arithmetic calculations
· Must not be functionally hearing impaired
· Ability to perform repetitive, manual material handling without restriction requiring (but not limited to) the following physical abilities: kneeling, crouching, reaching, standing, walking, pushing, pulling, and grasping.  Must demonstrate the strength and aerobic capacity required for the above-mentioned work
· Capable of working in controlled temperature environment
· Must have 20/20 correctable vision as well as the ability to distinguish the colors of company signage and labeling system
· Capable of lifting up to 50-100 lbs. regularly, at a minimum of 8 hours per work shift at 100% of company standard
· Ability to work well with others
· Product knowledge of all areas

· Well groomed, neat appearance 
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