Job Description

Title: 
Manager, Day Warehouse 

Department:
Day Warehouse 

Reports To: 
Director of Operations 

Hours:   40+ hours per week 

Responsibilities: 
1. Oversee and manage the day-to-day operations of the warehouse day shift. 
2. Manage security of the building and product integrity. 
3. Ensure superior sanitation and safety compliance throughout the distribution center.
4. Maintain highest levels of food safety standards and compliance.

5. Comply with all USDA, OSHA, and other government regulations. 
6. Manage the day shift supervisors, will call, aisle captains, forklift operators, runners, receivers, and sanitation personnel, to ensure compliance with job description responsibilities and proper flow of all inbound merchandise. 
7. Anticipate and correct delays before they occur.
8. Maintain, monitor and enforce day warehouse productivity tracking/reporting systems. 
9. Manage quality control compliance for all products at the time of receiving as well as in slot. 
10. Implement effective procedures to reduce dump/damage. 
11. Provide training to all warehouse associates and supervisors in order for them to do their jobs safely and efficiently. 
12. Ensure that the warehouse is ready for the night crew when it comes in (clean aisles and slots, slots filled to eliminate let downs in the first hour and one half of night operations, product leveled in slots, equipment put away, etc). 
13. Manage and verify payroll accuracy. 

14. Control expenses to meet or exceed budgetary expectations. 
15. Manage attendance policy on a continuous and consistent basis. 
16. Other duties as assigned. 

Required Skills: 

· Excellent management and team-building skills
· Ability to work calmly under pressure

· Excellent written and verbal communication skills 
· Thorough knowledge of WMS functionality and reports 
· Cost control and accuracy driven
· Superior knowledge of efficient inbound scheduling, warehouse layouts, slotting equipment, productivity, engineered standards, inventory control, safety procedures and OSHA, HAZMAT, HACCP, and USDA compliance

· Warehouse experience and layout familiarity
· Ability to work in cooler temperature zones

· Attention to accuracy and detail

· Punctuality and reliability
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