Job Description 

Title:

Loader

Department:
Night Warehouse

Reports To:
Manager, Night Warehouse

Hours:
Flexible, depending on shift requirements


Responsibilities: 
1. Inspect loading equipment. 
2. Identify each truck with its correct door.
3. Be aware of skid counts on each truck to allow proper loading by stop.
4. Identify trucks with their properly scheduled routes.

5. Load pallets in proper sequence. 
6. Foster good communication and team work with selectors. 
7. Make sure each truck is clean before loading. 
8. Identify possible errors or issues including poor condition of pallets and hazardous stacking of product; take steps to prevent problems. 
9. Make sure all products are on the truck, in proper position/sequence and the right route is on the right truck.
10. Communicate number of pallets to dock supervisor.
11. Operate equipment safely, protecting trailer interior from damage. 
12. Record and inform supervisor of damages to truck interior whether pre-existing or new.

13. Keep dock area clean. 
14. Use proper amount of shrink wrap to protect product. 
15. Insure box count product is correct. 
16. Maintain good communication with the jockey and dock supervisor. 
17. Insure that load bars are in place (and bulkheads) to protect product. 
18. Put pump jacks on designated loads for designated stops.  

Required Skills: 
· Capable of operating pallet jacks safely and properly

· Ability to multi-task effectively

· Attention to accuracy and detail

· Punctuality and reliability and grace under pressure
· Excellent communication skills, both written and verbal

· Capable of basic arithmetic calculations
· Must not be functionally hearing impaired
· Ability to perform repetitive, manual material handling without restriction requiring (but not limited to) the following physical abilities: kneeling, crouching, reaching, standing, walking, pushing, pulling, and grasping.  Must demonstrate the strength and aerobic capacity required for the above-mentioned work
· Capable of working in controlled temperature environment
· Must have 20/20 correctable vision as well as the ability to distinguish the colors of company signage and labeling system
· Capable of lifting up to 50-100 lbs. regularly, at a minimum of 8 hours per work shift at 100% of company standard
· Ability to work well with others
· Product knowledge of all areas

· Well groomed, neat appearance 

