Job Description 

Title:

Let Down Person

Department:
Night Warehouse

Reports To:
Manager, Night Warehouse


Hours: 
Flexible, depending on skill requirements 


Responsibilities:
1. Ensure efficiency of night shift by keeping track of slots that are empty and those that are replenished.

2. Drop pallets in holes; remove empty pallets from holes; keep pick slots clean.
3. Maintain a proper rotation of products.
4. Follow recycling and safety procedures. 
5. Report and remove any damages. 
6. Handle calls for replenishment promptly. 
7. Maintain an adequate number of empty skids on hand.
8. Monitor condition of pallets and properly store damaged pallets, ensuring they are not used.  Repair skids when possible.
9. Communicate inventory discrepancies and shorts with selector. 
10. Record all replenishments. 
11. Ensure equipment is safe to use prior to every shift and return equipment to proper location after use.

Required Skills:

· Demonstrated ability to operate forklift and pallet jack, safely and properly

· Understanding of WMS a plus

· Attention to accuracy and detail

· Punctuality and reliability and demonstrate grace under pressure
· Ability to read, write and comprehend written instructions and numbering.

· Capable of basic arithmetic calculations.
· Ability to perform repetitive, manual material handling without restriction requiring (but not limited to) the following physical abilities: kneeling, crouching, reaching, standing, walking, pushing, pulling, and grasping.  Must demonstrate the strength and aerobic capacity required for the above-mentioned work
· Capable of working in controlled temperature environment
· Must have 20/20 correctable vision as well as the ability to distinguish the colors of company signage and labeling system
· Must be capable of lifting up to 20 lbs. occasionally, and up to 10 lbs. frequently, and a negligible amount constantly, at a minimum of 8 hours per work shift at 100% of Company standard
· Good communications skills, both written and verbal
· Product knowledge of all areas
