Job Description 

Title: 
Clerk, Damage Control 

Department:
Operations Administration - Inventory Control 

Reports To: 
Supervisor, Inventory Control


Hours:  40 hours per week 
Responsibilities: 
1. Knowledge of all products in the warehouse.

2. Accurately record product information and status on company WMS as appropriate.

3. Determine the integrity of all questionable product.

4. Work with outside sources and accurately record transactions.

5. Assist receivers when required.

6. Coordinate the return to vendor product and paperwork.

7. Count products as back up to inventory control.

Required Skills: 
· Ability to safely operate fork truck and pallet jack
· Ability to operate WMS equipment
· Good math and reading skills
· Attention to accuracy and detail

· Ability to verify product rotation and reserve slot placement

· Ability to lift 100 pounds with proper lifting techniques

· Warehouse experience and layout familiarity

· Ability to work calmly under pressure

· Punctuality and reliability

· Ability to work in cooler temperature zones
Clerk, Damage Control


