Job Description 

Title:
Aisle Captain (Cooler, Dry, Freezer, Produce)
Department:
Day Warehouse

Reports To:
Manager, Day Warehouse

Hours:
 40 hours per week

Responsibilities: 

I. Daily Responsibilities


1. Replenish stock. 

2. Stock rotation. 

3. Level product in pick slots. 

4. Put stock in reserve. 

5. Sweep slots and remove damage. 

6. Remove shrink wrap from skids placed in pick slots. 

7. Separate empty pallets (good from bad). 

8. Check product accurately when received from the runner/team leader. 

9. Pick up debris from aisles as it occurs. 

10. Remove damaged pallets and replace with good skids. 

11. Slot label replacement on racks as needed. 

12. Report damaged racking to building maintenance immediately upon findings. 

13. Safe operation of machinery (equipment). 

14. Complete equipment check list at the beginning and ending of each shift for 

      assigned equipment. 

15. Back supports must be worn. 

16. Good communication with runner. 

17. Verify empty pick slots. 

II. Bar Code Inventory Control Responsibilities
1. Log-in and check out scanning unit.
2. Scan pallet number received from runner. 
3. Verify and enter pallet quantity and item UPC. 
4. Scan location and rack where pallet is to be placed. 
5. Use "move function" for replenishment and stock rotation. 


a. Scan item number or pallet number to be moved. 


b. Scan new location and rack. 
6. Check for damaged bar code labels, report as found, and replace as soon as 

 possible. 

Required Skills:
• Ability to operate forklift/order picker. 
• Good math skills. 
• Ability to learn and operate hand held units. 
• Ability to read and comprehend. 
• Attention to accuracy and detail. 

• Ability to plan product rotation and reserve slot placement. 

• Ability to lift 100 pounds with proper lifting techniques. 
• Warehouse experience and layout familiarity. 
• Ability to work calmly under pressure. 
• Punctuality and reliability. 
• Ability to work in cooler temperature zones. 
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