Company Name

Location

Safety Policy
1. It is our policy to provide employees with a safe and healthy workplace.  Injuries can be prevented.  
2. Working safely is a condition of your employment.  Employees must report all unsafe conditions, accidents and personal injuries.  Employees must never perform work tasks in unsafe conditions until those conditions are corrected. 

3. Employees are encouraged and expected to submit suggestions they believe will improve safety and health conditions in the workplace.  

4. Safety violations are a form of poor performance.  Disciplinary actions up to and including termination will be taken against employees who willfully or repeatedly violate workplace safety rules.  All preventable accidents will result in disciplinary action.  
5. Training employees to work safely is essential.  Formalized training in the use of all equipment is necessary.  Ongoing reminder training is also essential to maintaining high safety standards. All employees are responsible for preventing injuries.  

6. In order for the safety policy to effectively prevent injuries and accidents, management must have proactive and earnest interest in enforcing all aspects of the safety policy, including disciplinary action when necessary.  Management will work with insurance carriers to develop and maintain safety procedures: rules, handling procedures, proper sanitation practices, accident investigations and findings, hazard and loss control, and supervisor and employee involvement.  
Basic Rules of Safety

1. Refrain from any form of littering.  Littering often results in slips and falls, poor traction of equipment, damage to equipment wheels, poor sanitation scores. 

2. Never distract another employee’s attention from his job.  Distractions can result in collisions by or into the distracted employee.

3. Do not move or lift improperly stacked pallets of product without first correcting the stacking.  Moving improperly stacked pallets can result in product spillage and/or damage, injury of nearby employees, and equipment damage.

4. Keep aisles, floors, walkways and all working areas clear of slip or trip hazards.  Unclear passageways often result in slips and falls, or damage to equipment wheels.  

5. Do not ride or operate any power equipment without authorization/certification.  Riding or operating equipment without authorization/certification may result in slips and falls, injuries, collisions, product spillage and damage.
6. Stay alert.  Walk and operate equipment carefully in wet floor areas, near loading docks, and at rail sidings.  Inattention results in slips and falls, injuries, collisions, product and/or equipment damage.

7. Always stack and move empty pallets to assigned location out of passageways; never walk on empty pallets.  Pallets left in passageways result in slips and falls, injuries to hips, wrists or ankles, damage to pallets. 

8. Travel in the direction that provides the best visibility (i.e. pallet jacks with forks facing backward).  Poor visibility results in reduced reaction time, injuries, collisions, product and/or equipment damage.

9. Do not run over loose objects in passageways with equipment.  Loose objects may cause flat spots on tires.  

10. Always report unsafe conditions or actions by others.  Unreported violations lead to employee complacency and continuance of unsafe practices. 
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