Job Description 

Title:

Supervisor, Inventory Control

Department:
Operations Administration - Inventory Control

Reports To:
Vice President, Operations

Hours:

40+ hours per week

Responsibilities: 
1. Utilizes the bar coding inventory control system.

2. Ensures that all scanner equipment is charged and ready for shift. 
3. Tracks equipment for warranty repair as needed. 
4. Performs downloads of new programs after testing. 
5. Assists with development of new programs/options for the system. 
6. Performs downloads of new programs after testing. 
7. Makes bar coded labels (locations, doors, aisles, etc.) 
8. Researches and corrects problems as necessary.
9. Changes back up tape daily.

10. Ensures accuracy and integrity of inventory by performing the following: 
a. Writes up and submits all transfers (i.e. beef, fish, chicken) 
b. Writes up and submits item number transfers/changes to day warehouse management, and update computer. 
c. Analyzes cycle counts for inventory changes or recounts. 
d. Balance product counts weekly (or daily as needed).
e. Reconciles user changes monthly and submit to comptroller. 
f. Checks average case weights to previous FIFO layers upon receiving. 
g. Corrects receiving errors in FIFO. 
h. Performs spot check requests for Sales or Purchasing. 
i. Reconciles and audits Merchants inventory. 
j. Reconciles items that have quantity discrepancies on the negative/shorts and fast count daily report. 
k. Tracks receiver accuracy and notify shift mangers concerning errors. 

Required Skills: 
· Thorough knowledge of warehouse management systems, reports, and inventory control systems
· Think strategically: be driven by cost control and accuracy
· Have superior knowledge of efficient inbound scheduling, warehouse layouts, slotting equipment, productivity, engineered standards, inventory control, safety procedures and OSHA, HAZMAT, HACCP, and USDA compliance

· Warehouse experience and layout familiarity
· Capable of operating pallet jacks safely and properly

· Attention to accuracy and detail

· Punctuality and reliability and grace under pressure
· Must be capable of working in controlled temperature environment
· Have excellent written and verbal communications
· Well-developed leadership skills
· Product knowledge of all areas

· Well groomed, neat appearance 

