Job Description 

Title:

Specialist, Day Warehouse Produce

Department:
Day Warehouse

Reports To:
Manager, Day Warehouse

Hours:

40 hours per week

Responsibilities: 
1. Checks received shipments against purchase orders to determine that product and quantity are correct as ordered. 
2. Verifies that bill of lading matches the purchase order. 
3. Ensures that any changes to the bill of lading are initialed by the driver delivering the product and that the total piece count is changed and initialed. 
4. Checks to see that pallet receiving labels are on the appropriate pallets. 
5. Ensures product temperatures are correct by spot checking the temperature of each separate item. 
6. Compares receiving date with manufacturing date to insure that no 
product with expired or near expiration dates is accepted. 
7. Ensures that all product is in clean, undamaged packaging. Refuses and returns all damaged product to the manufacturer. 
8. Refuses all broken or damaged pallets. 
9. Inspects product for quality and brings questionable product to the 
attention of the Produce Buyer before refusing. 
10. Performs produce set-downs and inspect product quality on inventory. 

11. Re-works product as necessary to reduce damage. 
12. Maintains a clean, safe and unobstructed work area. 
13. Cleans up or reports all spills promptly. 
14. Assists in other duties as needed and special projects as requested. 

Required Skills: 
· Capable of operating pallet jacks safely and properly

· Attention to accuracy and detail

· Ability to work calmly under pressure

· Punctuality and reliability

· Must be able to read, write and comprehend written instructions and numbering.

· Must be able to compute routine arithmetic calculations
· Must not be functionally hearing impaired
· Must be able to perform repetitive, manual material handling without restriction requiring (but not limited to) the following physical abilities: kneeling, crouching, reaching, standing, walking, pushing, pulling, and grasping.  Must demonstrate the strength and aerobic capacity required for the above-mentioned work
· Must be capable of working in controlled temperature environment
· Must have 20/20 correctable vision as well as the ability to distinguish the colors of company signage and labeling system
· Must be capable of lifting up to 20 lbs. occasionally, and up to 10 lbs. frequently, and a negligible amount constantly, at a minimum of 8 hours per work shift at 100% of Company standard
· Must be capable of verbally communicating instructions in a quick, and accurate manner
· Must have ability to work well with others
· Must maintain open communication with supervisors
· Product knowledge of all areas

· Well groomed, neat appearance 

