Job Description: Slotting Clerk

Company Name


Job Description: Slotting Clerk

Department:
Warehouse

General Responsibilities:


Responsible for performing a variety of duties relating to slotting, locations, cube accuracy, and space requirements; completing special projects as required. 

Duties Performed:

1. Slots all warehouse products as follows:
a. Identifies product movement monthly to verify correct slot size.
b. Identifies product movement for best possible slotting location in warehouse. 
2. Analyzes slots for maximum cube utilization; develops warehouse layout to improve productivity. 
3. Develops and maintains product location identification systems.
4. Performs other related duties as assigned or directed.

Basic Qualifications:

1. High school education

2. Ability to read and write

3. Good analytical skills

4. Basic computer knowledge (operational and program)

5. Physical capability to perform duties of job

Required License(s) or Certificate(s):  N/A

Essential Job Functions (related to the position, not the individual): 

1. Must be able to read, write and comprehend written instructions and numbering.
2. Must be able to compute routine arithmetic calculations.
3. Must not be functionally hearing impaired.
4. Must be able to perform repetitive, manual material handling without restriction requiring (but not limited to) the following physical abilities: kneeling, crouching, reaching, standing, walking, pushing, pulling, and grasping.  Must demonstrate the strength and aerobic capacity required for the above-mentioned work.
5. Must be capable of working in controlled temperature environment.
6. Must have 20/20 correctable vision as well as the ability to distinguish the colors of company signage and labeling system.
7. Must be capable of lifting up to 20 lbs. occasionally, and up to 10 lbs. frequently, and a negligible amount constantly, at a minimum of 8 hours per work shift at 100% of Company standard. 
8. Must be capable of verbally communicating instructions in a quick, and accurate manner.
9. Must have ability to work well with others. 
10. Must maintain open communication with supervisors.

Disclaimer:  The above Job Description information has been designed to indicate the general nature and level of work required of employees within this classification.  It is not designed to contain or be interpreted as a comprehensive inventory of all duties, responsibilities, and qualifications required of employees assigned to this position.
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